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Help for non-English speakers

- =
i i ‘ If you need help to understand this policy, please contact the Albany Rise Primary School
RS Administration.

PURPOSE:

The giving and receiving of gifts are common place in schools, however, both need to be managed
sensitively, both need to comply with Australian taxation laws and neither must compromise the
good name of the school.

To ensure that the giving and receiving of gifts result in positive experiences that enhances the
school and its relationships with others.

GUIDELINES:
Our school often gives gifts to recognise the contributions of volunteers, to staff members who
are unwell, to celebrate the birth of babies, to retiring staff members etc.

Gifts given by the school are generally of little or nominal monetary value and usually consist of
bouquets of flowers or small school mementoes.

In order to provide some consistency and clarity in the giving of gifts, School Council will develop a
basic guide that describes the type of gift that will be given at certain occasions, as well as a
monetary value. For example, the value of gifts for staff members leaving the school will roughly
correlate to the period of service the staff members have dedicated to our school. In all instances,
School Council will refer to the Department of Education Gifts, Benefits and Hospitality policy.

The school may also accept gifts or donations. It is common place for these donations (eg: art
room supplies) to be of little or nominal monetary value

The acceptance of gifts or donations by the school will be considered on a case-by- case basis as to
the appropriateness of each offer.

Gifts or donations are not to be linked to expectations of favourable service by the school or its
employees or school councillors, are not to be gratuitous in nature, and are not to be linked to
products, services or associations that would bring the school’s good name into disrepute.

All gifts and offers of gifts must be accepted or rejected consistent with the Department of
Education Gifts, Benefits and Hospitality policy. This policy states: staff must not accept or make
offers of gifts, benefits or hospitality that influence, or may give the impression to influence, any decision
unfairly. Staff are to perform our duties without favouritism, bias or for personal gain. Staff act fairly and
objectively and maintain public trust by being honest, open and transparent. Staff also need to be
confident in using public resources responsibly when making offers of gifts, benefits or hospitality in the
course of our work.

A copy of the policy is available via this link:

https://www?2.education.vic.gov.au/pal/gifts-benefits-and-hospitality/policy
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Any Fringe Benefits Tax implications of any gift or donation must be fully explored and reported to
the Australian Taxation Office.

This policy also includes the role of School Council in the management and receipt of gifts.

All staff are encouraged to adopt a ‘Thanks is Enough’ approach when responding to offers of
gifts, benefits or hospitality

All gifts and all offers of gifts, benefits or hospitality and donations to the school of greater than
nominal value will be reported to school council to be recorded on our Gifts Register.

This policy is to be read in conjunctions with the school’s Sponsorship policy

Gifts: Suggested appropriate gifts and correlated occasion

Years of Service Proposed gift/ spending limit

5+ years Gift S50
Letter of Thanks from school council

Card

Retirement from DET School plaque (engraved)
Gift $100 limit
Letter of Thanks from school council

Flowers & Card

Resources:
e Google Drive: https://drive.google.com/drive/folders/0APsGZ0e02A7QUKIPVA
e Website: https://albanyrise-ps.vic.edu.au/about-us/policies/
https://www?2.education.vic.gov.au/pal/gifts-benefits-and-hospitality/resources
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